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1 First declaration of the quantity of a biocidal product

1. If you already have a user account in the RPC (e.g., authorization holders of biocidal
product) log in with your CH-Login/AGOV-Login user account at www.rpc.admin.ch.

Further information: CH-Login becomes AGOV

Don't have an AGOV yet?

IMPORTANT: If you are not an authorization holder of a biocidal product (but e.g. an
importer without your own biocidal product authorization) and are not submitting au-
thorization applications through RPC, but only wish to declare the quantity of a bio-
cidal product placed on the market, you only need a CH-Login/ AGOV-Login user ac-
count without access to a company.

Please note that you will need an authenticator app to set up the required two-factor
authentication.

Go to www.rpc.admin.ch, click on AGOV, and select Create Account. Enter the re-
quired information.

Please note that the screenshots used in this user guide will differ from your view if
you log in with a CH-Login user account without access to a company.

The message "With your user profile you do not have access to a company" can be
ignored. You can now report the quantity of a biocidal product (continue to point 2).

2. Click on the tab "Declaration of the quantity of a biocidal product" at the top.

c e ol Product register for chemicals (RPC) [-] TE) testfirma_RPC  Logout DE FR T EN

Home Product search New application / Enter natification ~ Declaration of the quantity of a biocidal product I

Home
Q search B Company
::::::
Search Q e =
Under ex: @ o
3. Click on "Add" at the top right.
0 “ ‘ Product register for chemicals (RPC) [:] TE testfirma RPC  Logout DE FR T
Home Product search New application / Enter notification ~ Declaration of the quantity of  biacidal product
Collective declaration

4. Complete the missing information in the declaration form and click on "Add" at the
bottom left. A search window will open in which you can search for the biocidal prod-
uct you wish to declare.
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Company

Declaration

5. Search for the biocidal product for which you want to make a declaration by entering

g E

the authorization number, the main name or the CPID. NOTE: Whenever possible,
we recommend searching for the biocidal product by its authorization number or

CPID.

6. If the biocidal product is present in the RPC, it is displayed.

NOTE: A biocidal product can only be found if it was authorized in the period of the
declaration (e.g. for the year 2024). If the biocidal product was not authorized until
2025, it cannot be declared for the period 2024.

Add product

Demo#1

Authorization
number

Demo#1

£179g0-34
517290-3

Product Name

Demo_Mitteilung Menge £1
18-07, 18-99

Valid from 28.10.2024

Active substances

Ethanol = 50 % (m/m)
Formaldehyde = 50 % (m/m)

Cancel Add

7. Select the product by clicking on it and then confirm by clicking "Add".
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Produkt hinzufigen

Zulassungsnummer Produktename Wirkstoffe
5 o Demo_Mitteilung Menge #1
emo -
18-07, 18-99 Ethanol = 50 % (m/m)
- Formaldehyd =50 % (m/m)
517290-34 ¥
Gultig von 28.10.2024

8. Enter the quantity of the biocide placed on the market in kg at the bottom right.

Authorizati uantity placed
e om Product Name Praduct Type P Quantity place
nnumber on the market

Ethanol = 50 % (mim)

Demart si2s0as Demo,Mittslung Menge £1 1807, 1898 w W

Formaldehyd = 86 % (m/m)

[[@ s | [ @ mpon

9. If you want to declare the quantity of an additional biocidal product placed on the mar-
ket, click again “Add” (bottom left).

Aholastle ... 00090 oo .. g memmeemegesse o el ity placed
cPID Product Hame Product Type Active substancas I e
n number on the market
Ethanol = 50 % (mrm)
Demost s17290-34 Demo_Mitteilung Menge £1 1807, 1899 ]

Formaldehyd = 86 % (m/m)

=

10. After you have declared all biocidal products, click on "Save".

Authorizati
st « ] Product Name Product Type Active substances

n number

Ethanol = 50 % (mrm)
Demo#1 517290-33 Demo_Mitteilung Menge #1 1807, 1299

Formaldehyd = 86 % (m/m)

[[@ s | [ @ mpon

11. After saving, all declarations made are recorded under a collective declaration (here
in the example "MAR-00325-93"). The declaration is now complete and you can leave
the page.
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Home  Productsearch  New application / Enter notification ~~  Declaration of the quantity of a biocidal product

Collective declaration

Nomber of
Status 1D Year 4 Hame Address E-mail Phone number Timestamp
products

testfirma_RPC. Schwarzenburgstrasse 157, 3003 Bern (8E),

2028
Schweiz

' 29.10.2024 06:36:56
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2 Declaration of an additional product after logging in again
21 Additional declaration in the same collective declaration

What is the advantage of reporting all my biocidal products in the same collective dec-
laration in the RPC?

We recommend that you make your notifications in the same collective declaration (see ex-
ception under 2.2). This procedure should simplify the declaration of your biocidal products in
subsequent years (Duplicate function and JSON export and import; see chapter 5).

1. After logging in again, click on the collective declaration.

Home Product search Mew application / Enter notification ~ Declaration of the quantity of a biocidal praduct
Collective declaration © an
Status 1D Year 4 Name Address E-mail Phone number Lot Timestamp

praducts

testfirma_RPC, Schwarzenburgstrasse 157, 3003 Bern (BE),

2. You can then add a new declaration of the quantity of a biocidal product placed on
the market under declaration.

Autharizatio uantity placed
CPID Product Name Product Type Active substances Q e
n number on the markst

Ethanol = 50 % (m/m)
Dems_waitteilung Menge &1 18:07, 18.99 758 kg w
Formaldehyd = 50 % (m/m)

e
o

3. Once you have entered the additional declaration, click on "Save".

In Verkehr

cPID Froduktename Produktart Wirkstoffe gebrachte
Menge

Zulassungsnu

Ethanal = 50 % (m/m)
Demat 517290-34 Demo_Mitteilung Menge 81 1807, 18-99 — &
Formaldehyd = 50 % (m/m)

Ethanal = §5 % (m/m)

Propan-2-9! = 25 % (m/m)
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2.2 Additional declaration(s) in a new collective declaration

What is the advantage of entering all my biocidal products in different collective notifi-
cations in the RPC?

If a person (e.g. consultant) wishes to declare biocidal products for various first-time distribu-
tors, they can group the biocidal products by distributor.

1. Click on "Add" at the top right.

Home Product search New application / Enter notification ~ Declaration of the quantity of a biocidal product
Collective declaration =
Nomber of
Status D Year & Mame Addrass E-mail Phane number Timestamp
o MARoDIZS-93 2024 S 2 25.10.2024 07-18.08

2. Fillin the missing information in the declaration form and click on "Add" at the bottom
left to declare the quantity of a biocidal product.

Company

Declaration

Report in here data for biocidal products placed on the market in selected year.
For other products, please create anather record

3. Execute steps 4-10 as outlined in section 1.

4. After you have reported all biocidal products under the new collective declaration,
click on "Save". The declaration is saved in a new collective declaration (here in the
example "MAR-00331-75").

Home Product search New application / Enter notification ~ Declaration of the quantity of a blocidal product
Collective declaration [ 0 |
Status 1D Year 4 Mame Address E-mail Phone number Homber of

products

& maRomzTs
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3 Correcting or deleting a declaration that has already been
made

IMPORTANT: Declarations already made for the previous year can be corrected/ changed
until May 31 of the following year at the latest. After this date, a declaration can no longer be
modified or deleted.

1. Select the relevant collective declaration in which the declaration to be changed is lo-

cated.
Home Product search New application / Enter notification ~ Dedaration of the quantity of a biocidal product
Collective declaration [ 0 |
Status 1D Year ¢ MName Address E-mail Phane number :""”“::‘ tamp
o maARoos2S93 urgrt 29.10.2024 07 18.06
o maroo3anTs 2024 s 992 gern (8]

2. You can now adjust the quantities already entered (1), delete the entire declaration
(2) or delete the entire collective declaration (3). Click on "Save" (4) to save the

Authorizati ntity pl
Sl Product Name Product Type Active substances hntiy piaced
n number on the market
1 2
Demort si7as02e Deme_Mittilung Menge 1 18071898 T E
m
[ 5279-30 ™ Mena: kg L]
© Add & import
3 4
ol e E
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4 Additional declaration in the event of a change in the active
substance concentration

If you change the active substance concentration of a biocidal product in the course of a
year, you must enter the quantity of the biocidal product placed on the market with the old
and the new active substance concentration, or in the example below also with a different ac-
tive substance, in two separate declarations in the RPC .

Add product

Demo#l

Authorization
number

Demo#1

517280-34

Demo#1

5717280-34

Product Name

Demo_Mitteilung Menge #1
18-07, 18-99

|valid from 26.10.2024 to 29.10.2024 ||

Demo_Mitteilung Menge £1
18-07, 18-99

IV&J'EO' from 29.10.2024 I

Active substances

Ethanol = 50 % (m/m)
Formaldehyde = 50 % (m/m)

Ethanol = 68 % (m/m)
Formaldehyde = 22 % (m/m)
Propan-2-ol = 10 % (m/m)

Cancel Add

Add product

Demo#l

Authorization

Product Name

Active substances

number
i Demo_Mitteilung Menge #1
Demo#1 18-07, 18-99 Ethanol = 50 % (m/m)
- Formaldehyde = 50 % (m/m)

51729034 Valid from 28.10.2024 to 29.10.2024

T Demo_Mitteilung Menge £1 Ethanol = 68 % (m/m)
18-07, 18-99 Formaldehyde = 22 % (m/m)

517290-34
Valid from 29.10.2024 Propan-2-ol = 10 % (m/m)
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5 Simplified declaration of quantities in subsequent years

In the RPC, you have the option to duplicate the declaration submitted during the previous
declaration period (e.g., for 2024), i.e., a collective declaration. You can then replace the
quantities from the previous declaration period with the quantities from the current declara-
tion period that were placed on the market in the previous year (e.g., for 2025).

This procedure simplifies the declaration process and has the advantage that the quantities
of your biocidal products do not need to be declared individually again.

IMPORTANT:

¢ You will only see the products that you personally declared using your user account
in the most recent declaration.

e Biocidal products that had the status “withdrawn from the market” in the RPC
throughout the current reporting period (the previous year) are not included in the
copy (i.e., duplicate) of the collective declaration.

e Biocidal products that underwent a change in composition and/or product type during
the declaration period (i.e., the previous year) are not included in the copy (i.e., dupli-
cate) of the collective declaration.

¢ Please note that you can only copy the biocidal products from a single collective dec-
laration at a time. This means that if you submitted declaration for your biocidal prod-
ucts in multiple collective declaration for the last declaration period, you must repeat
the procedure described below for each collective declaration.

¢ Companies that wish to prepare their product information for the notification in JSON
format from their own database and import it directly into the RPC will find the link
“JSON Schema download” in the bottom right corner of the collective declaration,
which they can use to download the JSON schema.

Procedure: Step by step:

1. After logging in to the RPC with your user account, click on the “declaration of the
quantity of a biocidal product” section at the top and select the collective declaration
for the most recent declaration period (in this example, declaration period 2024 MAR-
00325-93).

Home Product search New application / Enter notification ~ Decdlaration of the quantity of a biocidal product
Collective declaration

Nomber of
atus 1D Year 4 Mame Address E-mail Phone number o Timestamp

2. In the collective declaration (in this example, MAR-00325-93, which contains two dec-
larations), click the “Duplicate” button in the lower left corner to create a copy of this
collective declaration.

cPID Product Name Product Type Active substances

3. A new collective declaration will be created, which you can edit. Make sure the
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correct declaration year is selected. If a window titled “Differences in Duplicate” does
not open, proceed to step 6.

4. If the collective declaration to be copied contains declarations for biocidal products
that
a. had the status “withdrawn from the market” throughout the current declaration
period (the previous year), or
b. underwent a change in composition and/or product types during the current
declaration period (the previous year),
a window will open listing the CPID numbers of all these biocidal products.

Differences in duplicate

Following products were not duplicated:
517290-34

Confirm

5. These biocidal products (in the example above: CPID: 517290-34)

a. cannot be reported (Case 4a), as the products were/are “withdrawn from the
market” throughout the entire declaration period,

b. have undergone a change in composition and/or product type during the re-
porting period (Case 4b). Therefore, multiple versions exist. You must manu-
ally add these products to the duplicated collective declaration and select the
appropriate version. If multiple versions (e.g., two different formulations of a
biocidal product) were placed on the market during the declaration period, a
separate declaration must be submitted for each version. To do this, proceed
as described in the sections “Additional declaration in the same collective dec-
laration” (chapter 2.1) or “Additional declaration in a new collective declara-
tion” (chapter 2.2).

6. After you have adjusted all quantities for the current declaration period, click “Save” in
the lower right corner.
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